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LIBRARY TIMES 

‘A Good Girl’s Guide To Murder’  
by Holly Jackson 

This certainly didn’t come as a surprise as 
there had been a buzz about this book 
here at school since the shortlist was 
announced back in September 2019. Even 
on the final day of voting 11 students were 
still waiting to read it!! 

WHSG Book Award 2020 

And the winner is… 

What might have been surprising to learn however, is this is Holly’s 
debut novel, and it has received much acclaim from book reviewers 
and publishers alike, being longlisted for the prestigious CILIP Carnegie 
Medal 2020 amongst other awards.  

The competition was a close run thing though as Elizabeth 
Acevedo’s ‘With The Fire On High’ was a very close contender and 
couldn’t be more different in both theme and style. Her verse novel 
‘The Poet X’ was very popular with the students in the 2019 WHSG 
Book Award. 

With a 1st class honours degree and a Masters in English from 
Nottingham University, it is no surprise Holly has been recognised for 
her talent so early in her career as a writer. Unusually in a market 
packed with American crime fiction, her novel is based in a British 
secondary school, her protagonist an A-Level student writing her EPQ, 
which makes it resonate all the more loudly with the British YA market. 

If this is the calibre of what we can expect from this author, it would 
seem guaranteed her sequel ‘Good Girl, Bad Blood’ will also prove 
popular in the Library.  

Even more exciting for fans of 
AGGGTM is the news her 
publishers have also 
commissioned her to write two 
more, expected to be published in 
2021 and 2022. 
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Looking back at nine years  
of fun with Laura Dockrill 

 

Laura is a writer, illustrator, playwright, performance poet,  
songwriter, best friends with singer Adele, and most importantly WHSG’s 
writer-in-residence for over nine years. Booked for July 2020, Laura’s visit 
would have been her 10th and would have coincided nicely with the school’s 
100th year celebrations…but then the world went into lockdown…so no visit 
from our lovely Laura in July, always the highlight of the Library calendar. 
Instead we thought we’d take a moment to look back at past visits to remind 
ourselves just what a fabulous author and friend to WHSG she is.  

July 2012: Laura always makes it her mission to have some fun with 
the girls during her visits 

With her favourite trademark 
pink lipstick and vivacious 
style, Laura is always a hot 
favourite here at WHSG. 

Don’t be under any illusion, Laura Dockrill is a consummate 
professional with a rare skill for combining her passion for language 
and creative writing with a gift for inspiring others. She might cloak her 
visits in a day of fun, but she always seeks to inspire and empower our 
students to believe in themselves and try their hand at writing 
something of their own. 

The fact that Laura’s visits are so much fun is testament to her talent 
and dedication to her craft. This year she has also taken part in the 
#PassThePen social media campaign supported by writers to help 
promote visibility and new voices in fiction, helping to generate books 
sales for new authors and illustrators of colour. 
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July 2019: WHSG best friend, just hanging out with the girls, having fun! 

One of the girls’ favourite part of the day is the famous 
Q&A session where the girls ask often random questions 
with always hilarious results. In 2019, Laura was asked who 
her ideal boyfriend would be if he was a food: ‘a croissant’ 
she said without hesitation!!  

Over the years Laura has worked with various groups of 
students including A-Level English creative writing students 
and those whose first language is not English. 

For any school librarian Laura is quite simply a dream 
author whose writing has a broad appeal from primary 
school right through to adults. Always popular with 

students, she is an absolute joy to host during 
author visits and we are very much hoping she will 
be able to come to WHSG in July 2021 to renew her 
friendship with our school. 
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Unlike other years when we have enjoyed a packed Library for our 
lunchtime recital, this year’s recital was a socially-distanced one. 
That being said, everyone’s entry was fantastic and displayed a 
true passion for their subject and a flair for language as they 
described their vision in poetry. Congratulations to everyone who 
entered the competition! 

As with all competitions there could only be one winner, and this 
year proved a difficult choice for judges Mrs Kennedy and Miss 
O’Brien. Here are the winners. 

 National Poetry Day 2020 V 
I 
S 
I 
O 
N 

1st 

1st prize: Samira Sara Hashmi, 9.3 – ‘I’m sorry Islam’ 

I became a poem to answer, 
All the questions about Islam that cower, 
That fail to define me as a person, 
But just increase this poison. 
 
This poison of doubt turns to hatred, 
They are all misread, 
Until one day all the stereotypes build; 
When will their wishes be fulfilled? 
 
They all start off nice and simple, 
Like ‘Do you sleep with your hijab on?’ quite gentle 
But then, evolve to the ‘Why are Muslims such terrorists?’ 
Defining everyone with such criticism. 
 
So, I guess it’s my job to say…  
 
I am sorry for all the bombings in London, 
I am sorry Boston, Brussels and 9/11, 
I am sorry for making you uncomfortable on an airplane, 
Sorry if I disrupt your culture by covering. 
 
Sorry for inventing the toothbrush, because who wants good breath, 
Sorry for inventing coffee and the cameras in which you take your selfies, 
Sorry for opening the first University and inventing biology and chemistry. 
Oh yeah, so sorry for that one. 
 
I don’t see how people can spend hours on social media saying ‘We shouldn’t 
be in this country,’ 
But can’t take 5 minutes to see from our point of view. 
 
No one can see, 
That we as Muslims will never be free, 
We showed all the colours to artists, 
But they all coloured us terrorists. 
They painted us with discrimination, 
Coloured us in with generalisation, 
To present the masterpiece of Islamophobia. 
 
If you would open your eyes and discover, 
What the world really meant when ‘racism stopped forever’ 

Autumn 2020 Catch Me 
Reading Winner 

Catch Me Reading is a literacy 
initiative by the Library. Any 
student ‘caught’ reading 
outside of lessons is entered 
into the termly draw.  
 
The Library was very pleased 
with the high number of 
entrants for the autumn 2020 
Catch Me Reading draw and 
are delighted to announce this 
term’s winner is: 

Nursen Chowdhury of 10.6 
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There are people capturing innocent Muslims for no reason, 
Whilst we always look out for treason. 
 
An innocent dad was stopped from seeing their child, 
Because of his beard, his name and his clothing style, 
And when he tried to complain, he was accused of being hostile,  
Because of you who prejudge based on our profile. 
 
A poor mum with nowhere left to hide, 
Was tied, restricted to say anything, scared, terrified, 
She was innocent but they would always whine, 
That the hijab on her head was an ISIS sign. 
 
A confused child wandering around all alone with a frown, 
Only Allah knows when or how he will return to his hometown, 
People around him suck up all his knowledge and replace it with ignorance, 
And when he tries to regain his memory, he becomes a hindrance. 
 
Believe it or not I consider them my brothers and sisters; humanity is one. 
They consider me a threat, violent, hateful and dangerous; brainwashing has begun. 
Please hear me when I say that Islam teaches respect and amity, 
That murdering one person is like killing all of humanity, 
My voice echoes in vain.  
I have no way of letting them know that I’m sick of the killing, raping, bloodshed, death and wars. 
I stand for peace and happiness. 
 
But they still like to believe that we crave to hate and to fight, 
They know nothing of our creed or of what lies inside, 
If they gave me a chance, I’d pry myself open wide, 
To show them that I’m. Just. Like. Them. 
 

2nd prize: Namy Warrier, 8.4 – ‘Our Future’ 

How does the future look? 
Is it beaming and bright? 
Or an unclear pandemonium, 
Perhaps nothing in sight 
 
What is the future? 
A single word so scary 
A hostile, unfamiliar terrain 
A place so dark and dreary 
 
Or is it really, I’ll ask? 
Why are we so mad? 
We don’t know what’s coming 
But is unfamiliarity bad? 
 
Take it with excitement 
Take a challenge everyday 
Yeah, we’re on a strange ride 
But slowly, we’ll find our way 
 
Live in the present 
Venture out from your towers 
Time will run ahead 
So treasure these hours 
When the time comes 
We’ll be ready with our powers 
 
Always remember 
The future is ours 

 

2nd 

©2020 Samira Sara Hashmi 

©2020 Namy Warrier 
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  2nd prize: Nistha Suri, 7.3 – ‘The Pond’ 

The lilies float, 
On the pond, 

Of which I am, 
So very fond. 
There is one, 

So pink, so pretty 
It shines like, 

The lights in the night of the city. 
In the murky water, 
It glows like a star, 
Whether you look, 
From near or far. 
Although this one, 
Really stands out, 

They’re all different in their own way, 
No doubt. 
Just like us, 

They’re different too, 
None are the same, 

Not even two. 
The lilies float, 
On the pond, 

Of which I am, 
So very fond. 

2nd 

2nd prize: Davinia Ghataura, 7.1 – ‘Vision’ 

2nd 

I wish to see an emerald green tree, 
that everyone else except I can see. 

I wish to be able to see the sky, 
while being able to fly. 

 
I wish to see my dear ones, 

as I love them tonnes. 
But all I hear is noises, 
such as their voices. 

 
I wish to see my home, 

That is covered in garden gnomes. 
All I can do is touch, 

for me that is so much. 
 

I wish to see the world, 
only if everything in front of me would unfurl. 

Why? Why? Why did this happen to me? 
If only I could see… 

©2020 Nistha Suri 

©2020 Davinia Ghataura 
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The Library goes a bit Hogwarts for the Centenary 

 

Life is like a dice, 
You don’t know what number you will roll, 

Life is like football, 
Try to aim for the goal. 

 
Life is like traffic, 

You won’t go the whole time and soon you will stop, 
Life is like a mountain, 

Work hard to get to the top. 
 

Life is something that you can only have one time, 
So get to the top and work hard to climb, 

When you get to the top there will be a beautiful view, 
The grass is glowing green and the sky bright blue. 

 
©2020 Nishta Suri 

 

If someone asks me what life is, 
Then this is my reply, 

It’s not about getting all you want, 
Like the world’s biggest pie. 

 
Life is like a cardboard box, 
First empty and soon full, 

Life is like knitting, 
First nothing but soon a masterpiece of wool. 

 
Life is about learning things, 

As it goes on, 
Life is like an ugly duckling, 

That soon turns into a majestic swan. 

 

Nistha Suri, 7.3 – ‘What’s Life’ 
Nishtha loves to write poetry. Inspired by the National Poetry Day 
competition, she also wrote this for the Library Times. 

2020 has proved to be somewhat 
of a non-starter in terms of the 
school’s centenary celebrations; 
undeterred Mrs Giles has given the 
Library the Hogwarts treatment 
with medieval-style pennants. 

Quartered with the house 
colours – or in heraldic terms, azure 
(blue), or (yellow/gold), gules (red) 
and vert (green) – with a ‘fess’ 
(horizontal stripe across the shield), 
decorated with Art Deco and 
modern typefaces to reflect the 
time range, hand sewn with gold 
glitter felt. 

Fide et Fortitudine  
= By Faith and Fortitude 

Memories of our first 100 years 
We are extremely grateful to Judith Williams who has worked tirelessly over 
the past year researching two books to celebrate our centenary year. Judith,  
a well-known author of local history books, interviewed past pupils and staff 
across the decades and has published two books for our school community to 
enjoy – one about the school’s history and the other containing memories and 
anecdotes. For those families in our school community, whose mums and even 
grandmothers have attended WHSG, they will make unique Mother’s Day gifts. 
 
Order via ParentPay 
Fide et Fortitudine: 100 Years of Westcliff High School for Girls – £12.99 
Voices of Westcliff High School For Girls – £10.99 
Pin badges – £2.00 
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FEMALE POETS WORD SEARCH  
This word search contains the surnames of 12 female poets. The surnames listed below may 
run backwards or forwards, either horizontally, vertically or diagonally in the grid. 
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King Arthur And His Knights Of The 
Round Table 
By Roger Lancelyn Green 

 

 

 
Hi, I’m Rumaysa! 

I’m a student in Year 9 who 
enjoys reading, writing and 
calligraphy. There are so 
many books I claim to like, 
but my preferred genres are 
classics and fantasy. One of 
the reasons I love reading is 
that you can disappear into 
the midst of fantasy of an 
ancient society. My favourite 
author varies, but Cassandra 
Clare and Jane Austen are 
probably in joint place and I 
think the research part of it is 
as fun as writing it. I really 
like history, and find it 
interesting to discover this 
through my love of books. 
Lastly, I have been learning 
calligraphy both previously 
and in lockdown, and 
although I am still improving, 
I find it very relaxing. 
 

Rumaysa’s Reviews 

I received a version of the famous legend for my birthday, and was 
fascinated by its tales within. The version I have is the one written, 
or adapted, by Roger Lancelyn Green in the 1950s, and it is quite 
easy to say why it was so popular. 

Green wrote it for children, hence it being a Puffin classic, and 
so the language, though quite old-fashioned and including a great 
deal of archaic phrasing, is likely not as incredibly difficult to 
understand like other versions of the legend. I read this within a day 
of starting it, for its contents were so interesting. After all, every 
legend has something to have started it, and even if sundry details 
have been added years later, I believe there must have been 
someone as respected as Arthur, who existed – perhaps a brave 
warrior – in that timeframe. 

I’ve never read or watched anything of King Arthur, and so it 
was my first time ever falling into the world of knights and Logres 
and feasts and jousting. It was quite a gripping dive in, as that old 
depicted world which, though impossible to have existed at the time 
it is set, has something so compelling and realistic it is strange. 
Even the sudden deaths of characters become quite unshockable 
after some time, and the fact that the knights avenge absolutely 
anything, and can fight to death for just an insult, is a little 
disconcerting, but is not too offputting after a while. That 
redeeming oneself is done through adventure and good deeds seems 
quite a frequent theme, along with strong Christian elements. Both 
of these were not widespread in the 4th and 5th centuries, yet they 
do not ruin the legend, for it is only a legend and not hard facts. 

The coming of Arthur at the beginning was rather sudden in its 
appointment, and Merlin’s going more so, but the regular 
adventures which the famed knights such as Sir Launcelot and Sir 
Gawain and Sir Percivale embark so fearlessly with such noble 
intentions, flow startingly well when they at points are hardly linked 
save for the thread of King Arthur’s Round Table. 

And besides the success, there are too ‘quests’ which have a 
sadder tinge which I did not exactly expect: of love and slaying and 
dishonour. Throughout the book, or four, as Green’s works are 
compiled in a single edition, there is tale after tale of the noblest 
knights like Gawain and Gareth and Percivale, and still more of new 
knights who venture into unknown new quests when they hardly 
know if the bringer is false or true. The welcoming of any who wish 
to prove their worth no matter who they are, and the 
interconnections through lost siblings and children, are also an 
additional feature which provides depth continuously. The contrast 
of the failing of other knights such as the tragedy of brothers Balyn 
and Balan provides a very steady realism instead of the optimistic 
successes I assumed would only be included in this edition. 
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Santa’s Secret Christmas List) 

Everyone is familiar with our Blind Date With A Book 
initiative for Valentine’s Day each February; an opportunity 
to ‘meet’ a new author or new book you might not have 
considered reading before. 

2020 was dubbed another ‘Annus horribilis’, so we 
decided to have some fun with Santa’s Secret Christmas List 
to end the year on a high note. Running from Monday 7th to 
Friday 11th December, five books were put out each day, each 
with a Christmassy or winter theme, but wrapped in 
Christmas paper and tagged with a clue. Hmmm…have you 
guessed which book this clue referred to? (Answer is below.) 

#Justice For Tiny Tim refers of course to A Christmas Carol 
The very last book in the edition spoke of what 

was foreshadowed by Merlin in the early days of 
Arthur’s reign before he lay himself down, and that is 
Lancelot and Guinevere’s folly which leads to the 
chaos and destruction of Logres and the kingdom in 
general. After both doing so much good, it was truly 
a huge pity for me to see them cause all the trouble 
which I knew was going to come, and the events of 
the end of Logres were so sudden it was alarming, 
but so natural I did not feel too saddened. I read of 
the knights so renowned for so much good fighting 
one another, and of Arthur’s passing to end all his 
success. 

The epilogue was written rather well, and Arthur 
is, at least in this version, supposedly resting in a 
mysterious cave in ‘the deep mountain fastnesses of 
Wales’. A tale of a shepherd, which from research  
I believe comes from the Welsh myth of ‘Arthur’s 
Cave’, is narrated in Green’s own style. A strange 
man appears to the shepherd and tells him that the 
tree his crook is from is above some great treasure, 
and upon the shepherd finding the hazel tree and its 
contents beneath, is ‘in terror’ and flees after nearly 

committing the deed too early. Whether King 
Arthur’s legend has any basis or not, the idea that 
he and his most worthy knights lie in a sleep ready 
to defend Britain in its hour of need, is surely an 
intriguing one. 

Overall, I really enjoyed this edition, and would 
recommend it, especially to those who love history 
or adventure. I think I would rate it four stars, and 
would love to read different versions of the legend. 

The Arthurian world seems, despite the many 
different chronicles, to be like those irrepressible 
lands of Anne of Green Gables or Harry Potter, 
which allow readers to return to them again and 
again without tiring. Green’s style of writing and 
the in-depth lore is really captivating, and is a 
great retelling of the legendary legend of King 
Arthur and His Knights of The Round Table. 
 

Rumaysa rates this     
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We said goodbye as Lucinda hared off for her makeover 

The Library’s resident hare, Lucinda Leveret, hared off for her makeover by the 
Year 12s and 13s at the beginning of December as part of the Hares About Town 
art trail to raise money for Havens Hospices.  
 

The date for the Hares About Town art trail is now set for 1st July 2021 for 10 
weeks, and visitors will be able to walk the trail and enjoy all the different designs 
at different points around Southend. The WHSG leverets will join in with the fun, 
embellished with their winning designs, and we look forward to seeing your 
photos with the hashtag #lucindaleveret on your socials. 

Like so many other charities, Havens saw a drop 
in donations during the pandemic, but was still 
offering front line support for terminally ill people 
and their families in Southend and the surrounding 
area.  

Havens has three hospices in this area: Fair 
Havens (offering palliative care for adults with 
incurable or complex illnesses); The J’s (offering 
palliative and supportive care for young adults); 
and Little Havens (which cares for children). 

Let’s hope we can all enjoy our summer in 
Southend this year, enjoy the art trail and support 
this wonderful local facility which cares for so many 
people in our community. 

You can learn more about the work of Havens 
Hospices at: https://www.havenshospices.org.uk/ 

https://www.havenshospices.org.uk/
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2020’s Top 10 

 1 

2 3 4 

5 6 7 

8 9 10 

A Good Girl’s Guide To Murder, 
by Holly Jackson 
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Cancer awareness months 

Sadly, these days, most of us know someone who 
has had cancer or is undergoing treatment for 
cancer. Teenagers are affected too, and you are 
never too young to be aware of your own body, 
what is normal for you, and knowing the warning 
signs to look for when something changes. 

Teenagers don’t always know 
how to ask for help, whether 
through embarrassment, fear or 
a cultural reason, but there is 
help available both here in the 
Library in our Social Issues 
section and online. 

Always remember, we lend 
books without judgement. 
Please never feel embarrassed 
about something you would like 
to read, particularly when it 
comes to self-care.  

It is your right as young 
people to keep yourselves 
informed, which may also help 
to keep your families safe too. 

 

Looking after our men and 
boys too 
Although we are a girls’ school, 
we mustn’t forget the boys and 
men in our school community 
too, and cancer awareness is 
just as important for them. 
More men are gaining 
confidence to talk about their 
bodies, particularly as 
celebrities move into the public 
arena on the subject, hence 
the Movember movement.  

So, October and November 
are the months dedicated to 
cancer awareness and mental 
health issues. Now, more than 
ever, we are under pressure on 

Based on a search for ‘Movember’ 

all fronts as a society, but 
we all have a duty to 
ourselves to look after 
ourselves body and mind 
through good quality 
information. 

The websites below apply 
to everyone. Through 
knowledge and 
understanding, we can all 
be informed and perhaps 
help another family member 
who might be struggling to 
cope. 

Health for Teens: https://www.healthforteens.co.uk/growing-up/puberty/breast-awareness/ 
https://www.healthforteens.co.uk/growing-up/puberty/testicular-awareness/ 

CoppaFeel (breast awareness): https://coppafeel.org/ 
Breast Cancer UK: https://www.breastcanceruk.org.uk/checkyourbreasts/ (video at: https://vimeo.com/461308095) 

Movember (men’s cancer and mental health): https://uk.movember.com/ 
Orchid (men’s cancer): https://orchid-cancer.org.uk/ 

Mental Health Foundation: https://www.mentalhealth.org.uk/ 
 

https://www.healthforteens.co.uk/growing-up/puberty/breast-awareness/
https://www.healthforteens.co.uk/growing-up/puberty/testicular-awareness/
https://coppafeel.org/
https://www.breastcanceruk.org.uk/checkyourbreasts/
https://vimeo.com/461308095
https://uk.movember.com/
https://orchid-cancer.org.uk/
https://www.mentalhealth.org.uk/
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2020’s Top Five cover designs 

There were some outstanding cover designs to hit the Library shelves  
in 2020. Here are the Library’s top five favourites! 

Complete with equally 
gorgeous end papers! 

Last term the Year 7 and 8 Spelling Bees were held behind closed doors in the Library; however, 
that did not stop the bubble of excitement from the competitive spellers, sitting in their 
respective House Teams, as they competed to ensure they gave the correct spelling each time. 
Mrs Kennedy for her part had chosen some particularly tricky spellings for the girls to navigate! 

Both the Year 7 and the Year 8 Bees ended in nail-biting, sudden death rounds which added 
to the tension and excitement of each event. 

The Year 7 Final culminated with a Bouchier–Devereux–Mandeville tie break, all vying to spell  
the word ‘conscientious’ – Mandeville was victorious. The Year 8 Final was between Bouchier 
and Devereux, with Devereux just beating off the competition correctly spelling the word 
‘menagerie’.  

Well done to everyone who took part and to  
our House winners!  

Brilliant Battle of the Bees! 
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The Library’s Online Catalogue 

The Library catalogue can be accessed from any connected device, from 
home, at school or ‘on the go’. Log into your account via the link on the 
school website or enter http://aiscloud.uk/wst13/#!dashboard. Remember 
to bookmark the page for future use. 

Searching for books and other resources is easy and intuitive. There are 
also specially selected reading lists available to view from the ‘Quick Lists’ 
option. The ‘Visual Search’ function is also useful to browse resources by 
subject.  

The Home screen is under reconstruction and will contain the portals for 
KS3, KS4 and Sixth Form with links to a wide range of online resources. 
This page is updated frequently. 

* Changes in the Library: New ‘Click & Collect’ service * 

In order to be Covid secure, you will 
need to log onto your account and use 
the catalogue to ‘browse the shelves’ 
virtually. Use the reserve function to 
make your reservations. Books will 
then be issued to your account, ready 
for you to collect from the Library the 
next day.  

All book returns should be placed in the 
crates in front of the Librarian’s desk. 
Books will be wiped prior to being 
reissued or put into quarantine if they 
are not able to be wiped clean. 
 
Hand sanitisers are available in the 
Library for your use. 

http://aiscloud.uk/wst13/#!dashboard
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Is Year 11 too early to embark on wider reading for UCAS? 

As Year 11s you might be focusing on 
embedding knowledge of your GCSE 
subjects in the final months before exam 
season; arguably however, it is never too 
early to begin thinking about transitioning 
up to Sixth Form and preparation for 
writing your UCAS application.  

Good quality wider reading (or ‘reading 
around the subject’) is one of the ways to 
ensure your application stands out from the 
rest and put you in good stead for an 
interview. Don’t be put off if you think this 
will necessarily involve reading copious 
amounts of books, as blogs, podcasts and 
documentaries will also demonstrate 
immersion in your chosen subject. 

That said, it is better to read a few key 
books and be confident of your knowledge, 
than claim in your personal statement to 
have read copious amounts, only to be 
caught out at interview! 

The Library researches and updates its 
UCAS wider research booklet every year to 
ensure students are given the most up-to-
date resources possible for a wide range of 
subjects. This year the booklet has been 
extended, adding fiction-related books as 
well as relevant websites recommended by 
University College Oxford. For easier access, 
it has also been divided into four reading 
lists: Humanities, Sciences, Medical Sciences 
and Social Sciences. 

They can be accessed by logging into the 
Library catalogue, then clicking on the links 
in ‘Portal to Sixth Form Resources’ on the 
Home page which opens the relevant pdf. 
Alternatively, use the pull down menu in the 
catalogue’s menu bar to view the books on 
the list. 

Books can be reserved using the Library 
catalogue or by emailing Mrs Giles. It is never 
too early to make a start. 
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Proofreading Tips for EPQ and Beyond 
Writing an EPQ is probably the first time you will have been tasked with academic writing. You have 
been given guidance with your research, method, citation and referencing, have written your draft 
and have worked through your checklist to ensure all the required elements have been included. 
Now it is time to proofread your work to ensure a polished submission. Here is a two-step guide to 
achieving your goal. 

Step 1. Read through your work for meaning (editing) 
Reading is not the same skill as proofreading; however, reading through your work is useful to 
ensure flow and meaning. A good tip would be to read your work out loud; when reading out loud, 
you naturally slow down to observe each word and therefore notice mistakes or awkward sentence 
constructions more easily. 
 

Step 2. Proofreading 
This is a slower, more meticulous examination of the minutiae of your work. A proofreader has 
trained their eye to co-ordinate with their brain, ensuring they read exactly what has been written 
rather than what they believe has been written. Best practice is to use a solid ruler, placing it under 
each line. This will ensure your eye does not skip ahead to the line below, but concentrates on the 
line being followed. 
 

Spelling 

 Always ensure you use British English and beware of those false friends ‘-or’ and ‘-ize’ 
(colour, realise). Be aware! Spell checkers are quite often set to American English by default 
so you will need to be vigilant particularly if your first language is not British English. Do not 
rely on software packages underlining words or sentences; this is an editorial aid but not  
a proofreading fail-safe. 
 

 Check spellings of organisations, abbreviations, acronyms, people’s names and technical 
words. 
 

 Abbreviations: write out in full in the first instance with the abbreviation in brackets; 
thereafter use the abbreviation only (e.g. North Atlantic Treaty Organisation (NATO), 
thereafter NATO). 

 

 Apostrophes: remember an apostrophe indicates possession and not a plural.  
 

 Homonyms: there, their, and they’re for example. 

Word Count 

 ‘That’: if you are struggling to reduce your word count, look at how many times you have 
used ‘that’; 99% of the time its meaning is redundant, a filler, and can be deleted without 
altering the meaning of your sentence. You will be surprised how much you can reduce  
your word count by deleting one word. It is an example of informal vocabulary and should 
be avoided. 
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And finally… 

Good luck to all our Year 13s in their January PPEs 

The Library is a place of peace and calm providing an environment 
conducive to revision. With that in mind, the Year 13s have been given 
priority access from 4th–15th January. 
 
Year 12s should use alternate study rooms during this period. This will 
not affect printing to the Library printer. 

 
Character Count 

 ¶ (Pilcrow): Show/Hide ¶ is usually part of the Paragraph function on the menu. This is a 
very useful tool if you are restricted by the number of characters as it indicates every 
extraneous space mark which might otherwise go unnoticed. 

Colloquialisms and personal language 

 Academic writing should be couched in formal language which can be easily understood by 
everyone. Colloquialisms can be regional or specific to the UK, which excludes English 
speakers from other countries. Avoid personal opinion as academic writing should be based 
on evidence and research.   

Tips for proofreading citations and referencing 
Do not rush this part of the proofreading process. You will need to cross-check your citations 
with your references and ensure they are at the correct points in the text. Check all your 
superscript numbers if you are using them. 
  

 Citation and referencing consistency: although Harvard is one of the most commonly used, 
there is no prescribed style for EPQ. The key is to be consistent and above all meticulous. 

 

 Punctuation: Do not ignore punctuation when referencing your work. It is very specific and 
requires concentration when cross-checking and proofreading, so look at every full point (.), 
comma or colon, etc. Best practice is to use a pencil to touch every word and point of 
punctuation. This will slow you down and ensure you actually see what is written. 

 

 Ellipses, hyphens and dashes: they all perform specific functions in writing, so ensure you 
use them correctly. If you are using a character count, an ellipsis (…, use Insert Symbol on 
the menu bar to insert the correct character) counts as one character, whereas three full 
points will count as three. A hyphen does not have the same use as a dash (insert an en-
dash from Insert Symbol –) and is slightly longer. 

 

Remember 
 

A published academic will have had their work proofread either by an academic journal’s editorial 
team or by a proofreader. When proofreading academics’ work I have found the most common 

mistakes tend to be consistency of style, spelling and punctuation! 


